Job Description No. 204,13

.. Manteca Unified Schoel District

HIGH SCHOOL ASSISTANT PRINCIPAL

Brief Description_of Position

Assists the Principal in supervision of the instructional program, staff development,
evaluation of personnel and programs, program management, and in other functions
as assigned.

Major Duties and Responsibilities

The following are typical of the duties and responsibilities which may be assigned.

1.

Assists the Principal with curriculum implementation.

Assists the Principal with staff development planning and implementation.
Assists the Principal with evaluation of certificated and classified personnel.
Assumes rtesponsibility for all cate'goricai programs and special projects.

Assists the Principal with the supervision of deans and other staff and
programs as assigned.

Assists the administration in various public relations programs.

Promotes beneficial school, parent, and community relationships by means of
parent conferences, reports concerning pupils, and active participation in civic
organizations.

Coordinates meetings and conferences to determine appropriate placement of
pupils in special classes and schools for exceptional children, opportunity

classes, and the continuation high school.

Assists the administration with the planning and implementation of the school
cocurricular and extracurricular activity program.
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10. Cooperates with the Principal in developing and implementing suitable
activities to improve personal and professional growth activities; maintains
professional competence through participation in in-service educational
activities provided by the District and in self-selected professional growth
activities.

QOther Duties and Responsibilities

1. Confers with representatives of police, fire, probation, and welfare
departments.

2. Assists the Principal in planning for the safe and efficient operation of the
school plant.

3. Attends meetings and conferences which are job related and approved by the
Superintendent.

4. Attends staff meetings and is prepared to give progress reports on the total
program. -

5. Other duties as assigned by the Superintendent.
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