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w E L C (0) M E !

On behalf of the entire Neil Hafley Staff I would like to welcome you to the 2009-2010 school year. At
Neil Hafley, we strive to work as a team of students, parents, staff, and community members to provide
our students with the highest quality educational program possible.

At Neil Hafley, we believe that the best education for your child takes place in a secure, well structured,
safe environment. Toward this end, we will provide firm, consistent, well-balanced discipline for all
children where diversity and learning flourish.

During the 2006-09 school years, Neil Hafley will be going through re-modernization. Classrooms will
be moved, construction zones will be fenced off. Student safety will continue to be a top priority as it
always has been.

This handbook has been prepared to provide you with information regarding our rules, policies,
activities, and daily procedures. In doing, so we hope to promote a better understanding and strengthen
communication between the school and home.

Please use this handbook in conjunction with the Manteca Unified School District Handbook.
Please take time to read this handbook thoroughly. If you have questions or concerns regarding your
child’s instructional program, please request a conference with your child’s teacher. If your questions

are not completely answered contact the school office for further assistance.

We are looking forward to a great year at Neil Hafley School and we are happy that your child will be
with us.

Mr. Steve Anderson  Principal

WE HAVE MADE EVERY EFFORT TO MAKE THIS HANDBOOK AS COMPREHENSIVE AS
POSSIBLE. FAILURE TO LIST AN ITEM OR AREA DOES NOT PRECLUDE OUR TAKING
WHATEVER ACTION MAY BE NECESSARY.



Neil Hafley 2009-2010 Bell Schedule

Regular Schedule

Kindergarten (200)
A.M. 9:03-12:23 Class

Minimum Day Schedule

Kindergarten (200)
A.M. 9:03-12:23 Class

GRADE 1 (302)

GRADE 1-3 (177)

9:03-10:00 Class (57) 9:03-10:45  Class (102)
10:00-10:10 Recess (10) 10:45-10:55 Recess  (10)
10:10-11:10 Class (60) 10:55-12:10 Class (75)
11:10-12:00 Lunch (50) 12:10-12:50 Lunch (40)
12:00-1:30  Class (90)

1:30-1:45 Recess (15)

1:45 -3:20 Class (95)

GRADE 2 (302)

9:03-10:00 Class (57)

10:00-10:10 Recess (10)

10:10-11:25 Class (75)

11:25-12:15 Lunch (50)

12:15-1:30  Class (75)

1:30 - 1:45 Recess (15)

1:45 -3:20 Class (95)

GRADE 3 (302)

9:03-10:15 Class (72)

10:15-10:25 Recess (10)

10:25-11:40 Class (75)

11:40-12:30 Lunch (50)

12:30-1:47  Class 77)

1:47-2:00 Recess (13)

2:00 -3:20 Class (80)

GRADE 4 (313) GRADE 4-6 (174)

9:03-10:15  Class (72) 9:03-10:10  Class (67)
10:15-10:25 Recess (10) 10:10-10:26 Recess  (16)
10:25-11:55 Class (90) 10:26-12:13  Class (107)
11:55-12:37  Lunch (42) 12:13-12:50 Lunch  (30)
12:37-2:00  Class (83)

2:00-2:13 Recess (13)

2:13-3:20 Class (67)

GRADE 5 (313)

9:03-10:30  Class (87)

10:30-10:42 Recess (12)

10:42-12:10 Class 87)

12:10-12:50 Lunch (40)

12:50-2:13  Class (83)

2:13-2:25 Recess (12)

2:25-3:20 Class (55)

GRADE 6 (313)

9:03-10:30  Class (87)

10:30-10:42 Recess (12)

10:42-12:35 Class (113)

12:35-1:15 Lunch (40)

1:15-2:13 Class (58)

2:13-2:25 Recess (13)

2:25-3:20 Class (55)

GRADES 7/8 (320) GRADES 7/8 (187)
9:03-10:03  Period1  (60) 9:03-9:33 Period1  (30)
10:03-10:06  Passing (03) 9:33-9:36 Passing  (03)
10:06-10:58 Period2  (52) 9:36 -10:06 Period2 (30)
10:58-11:07 Break (09) 10:06- 10:09 Passing  (03)
11:07-11:59 Period3  (52) 10:09 -10:39  Period 3  (30)
11:59-12:02  Passing (03) 10:39-10:49  Break (10)
12:02- 12:54 Period4  (52) 10:49-11:19  Period4 (30)
12:54-1:34 Lunch (40) 11:19-11:22  Passing  (03)
1:34-2:26 Period 5 (52) 11:22-11:52  Period5 (30)
2:26-2:29 Passing (03) 11:52-11:55  Passing  (03)
2:29-3:20 Period6  (51) 11:55-12:25  Period 6 (30)

12:25-12:50  Lunch (30)
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MISSION STATEMENT

Neil Hafley School will encourage and guide all children to become responsible citizens and be

successful life-long learners who value diversity.

GOAL STATEMENTS
1. Students shall develop a cooperative attitude toward
living and working together through appreciation for
individual dignity, welfare, diversity, rights and freedom.
2. Interpersonal skills will be stressed, as they are essential
for personal success in our increasingly complex and
culturally diverse society.
3. Students shall benefit from a secure school environment,
which reflects high standards for student attendance,
achievement and behavior.
4. Students shall acquire the knowledge of specific skills
and shall be able to communicate ideas in the areas of
History, Science, Health, Geography and Physical
Education.

PARENT/SCHOOL COMMUNICATION

5. Students shall be able to communicate in verbal and
written form, to interpret what they have heard and to read
in a variety of curricular areas with comprehension.

6. Students will be provided with a variety of meaningful
experiences in the Visual and Performing Arts.

7. Students’ school progress shall be enhanced by a well-
established home communications system.

8. Students will have equal access to all programs and
celebrate diversity through classroom projects, assemblies
and on-going cultural awareness throughout the school
year.

Parents are encouraged to contact the school whenever the need arises. Appointments can be made to meet with
teachers before or after school, by calling the office or sending a note with your child. A monthly newsletter will
be sent home in English and Spanish, at the beginning of each month to keep you informed of special activities. A
master calendar is sent home at the beginning of each school year. Copies are available in the office. Please keep
the school informed of new addresses, change in phone numbers and emergency contacts which will enable

the school to contact you if the need were to arise.

N E I L H A F L E Y E A C H E R S
Mrs. Berghuis 09 Kindergarten Mrs. McAuley 10 Fourth grade
Mrs. Rusconi 02 Kindergarten Mr. Rumble 34 Fourth grade
Mrs. Roberts 37 Fourth/Fifth grade
Mrs. Abernathy 04 First grade Mr. Berryman 35 Fifth Grade
Mrs. Coughran 06 First grade Mrs. Teicheira 12 Fifth Grade
Mrs. DeRose/ 08 First Grade
Mrs. Winters
Mrs. Alustiza 33 Sixth Grade
Mrs. Russell 32 Sixth Grade
Mrs. Berry 26 Second grade Mrs. Thompson 36 Sixth Grade
Mrs. Howe 21 Second grade
Ms. Hughes 27 Second grade
Mrs. DeJong 19 7%/ 8™ grade (Lang. Arts)
Mr. Riley 20 Second/Third grade Mr. Shaw 18 7" grade (Soc. St./P.E.)
Mrs. Thorpe 13 7" grade (Science)
Mr. Oliveira 07 Third Grade
Mrs. Priest 23 Third Grade Mr. Buterbaugh 16 7%/8™ grade (Mathematics)
Mrs. Thayer 05 Third Grade Mr. Clark 11 8" grade (Science/P.E.)
Mr. Thomas 15 8" grade (Social Studies)
Mrs. Flaherty 40 OH
Mrs. Linn 24 RSP Mrs. Carstersen 17 Band/Music/Choir
Mrs. Mitchell 14 SDC 7-8 Mrs. January office Psychologist
Mrs. Houck 22 SDC 1-3 Mrs. Lara 30 Bilingual Aide II
Mrs. Pires 31 Speech
Mrs. Winters 29 Read 180
Attendance Clerk/Lunches Mrs. Mattos Textbooks Mrs. Scott
Lockers Mrs. Smith General inform/Office Manager Mrs. Wilson
Discipline/Other concerns * Mr. Anderson Health Clerk Mrs. Smith



TEACHER CONCERNS

We also know that due to the sensitive personal relationship between parents, students, and teacher, that
misunderstandings do arise. If you feel concerned about an issue, I urge you to contact the teacher. The best times
are just before school and just after school. Your teacher wants to help you resolve concerns. This is an important
step and will resolve 95% of all issues that arise. Should you still need assistance, please contact the Principal or
Vice Principal.

SCHOOL PROGRAMS
Neil Hafley Elementary School serves grades K-8 and offers all students equal access to the core curriculum.
Special programs offered as part of our school plan are:

Special education: RSP and SDC Speech Therapist

Gifted and Talented Education (GATE) Parent Institute for Quality education (PIQE)
Bilingual Program (ELL) and Migrant Program Read 180 (4"-6™ grades)

School Psychologist Parents on Campus

Truancy Counselor Community Based English Tutorial (CBET)

Proficiency and competency expectations have been established for reading, language and mathematics. Students
must pass the Proficiency/Competency Assessments and/or meet specific State Standards for their grade level to be
promoted. Students failing to meet grade level requirements may have to attend Summer School or be retained in
the same grade. Criteria for promotion and retention are set by Board Policy and are available upon request.

PARENT/COMMUNITY INVOLVEMENT

We invite and encourage your interest and participation through any of the following programs: Neil Hafley
Community Club, Parents on Campus, School Site Council, classroom volunteer, parent/teacher conferences,
Walk-Jog-a-Thon volunteer and special after-school/evening activities. The school is fortunate to have many
parent and adult volunteers who provide our students with classroom assistance. Parent volunteers are encouraged
and welcomed. If you are interested in volunteering, please contact your child’s teacher or our Vice-Principal.

The Neil Hafley Community Club is an organization of interested parents and community members. Goals
established by this organization promote the enrichment of curriculum by providing field trips, and assemblies,
library and classroom books and materials, and parent involvement in education. The Community Club meets bi-
monthly in the school cafeteria. Our Parents on Campus events promote family activities that explore diversity and
promote quality family time together. We hope you will join this worthwhile organization.

The School Site Council is a group of elected parents and staff members that meet monthly. This group of
parents, teachers and staff members is instrumental in making decisions that affect the school regarding
instructional programs and budgets. This council assists in implementing the School Site Plan. If you are
interested in knowing more about the School Site Council, please contact the Vice-Principal.

English Language Advisory Committee (ELAC) is a council of parents that meet to assist in the development of
the school plan for English Learners, the school’s needs assessment and the administration of the language census.
If you are interested in knowing more about ELAC, please contact the Vice-Principal.

VISITORS

Parents/guardians are always welcome to visit the school. Advance discussion with, and approval from the
classroom teacher is required. Twenty-four hour notice is required. Visitors must report to the office for
information or permission to visit classrooms. Visitors will be issued a Visitor’s pass, which must be worn while
on campus. Visitors are required to sign-in and sign out. Student visitors are not permitted at school.
Unauthorized visitors are subject to State Law under the Penal Code.



ATTENDANCE

Poor school attendance is one of the primary reasons that students are not successful in school. Therefore, it is very
important that parents insist on regular and punctual school attendance. Parents should, to the best of their ability,
schedule vacations, medical appointments, etc., outside the school day. Bringing your child back to school after a
medical appointment, even for just one period, sends a clear message that education is important.

Neil Hafley School holds a Perfect Attendance Assembly at the end of each trimester to recognize those students
that attend school ALL DAY, EVERYDAY.

Attendance Policy
California Education Code 48200 states: All persons between 6 and 18 years of age are required by California Law
to attend school. Parents have a legal responsibility to ensure their child’s attendance.

Arrival Times: Students must not arrive at school before these times as supervision is not provided. Students are
required to leave campus upon dismissal unless they are being supervised by staff or are participating in school
sponsored activities. It is the responsibility of the parents to pick up students on time after school. Students need
to be picked up within 5 minutes of dismissal. Regular day schedule is as follows:

Kindergarten 9:03 - 12:23 p.m. Grades I -8 9:03 - 3:20 p.m.

Late Arrival: Students arriving late to school must report directly to the office for an admittance slip to permit
accurate attendance and lunch count (school lunches cannot be ordered after 9:30 a.m.).

Dismissal: Students in grades kindergarten through second will be walked to the office gate by their teacher and
released to parents. Students in grades three through eighth will be released through the cafeteria gate. Day-care
providers, handicap vehicles, and all busses will pick up students in front of the new Multi-Purpose building and
not in the front of the school. The school gates will not be opened to public entry. Parents and approved others
must enter campus through the office. Please be aware of and make arrangements for the early dismissal on

minimum days.

N_~
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Neil Hafley Tardy Policy

Students arriving late to school must report directly to the office for an admittance slip. This permits accurate
attendance and lunch counts. (School lunches cannot be ordered after 9:30 a.m.)

California Education code 48200 states: All persons between 6 — 18 years of age are required by California Law to
attend school Parents have a legal responsibility to ensure their child’s attendance. In order to reduce the number of
students who habitually arrive at school late and disrupt the educational process for others, Neil Hafley has
implemented a Saturday School Policy. Saturday School will be conducted from 8:00 a.m. to 11:00 a.m. on
designated Saturdays. If your child is assigned Saturday School, parents will be contacted by letter stating the
Saturday the student is assigned. Students will meet the assigned teacher at the flagpole at 7:50 a.m. and then
accompany the teacher to his/her classroom and remain there until dismissal at 11:00 a.m. Students who are late
to Saturday School will not be admitted.

Students failing to attend will be referred to an administrator for suspension.

Please be advised that a percentage of each student's grades may be based on attendance and participation. Students
arriving after the tardy bell for any reason must report to the office for an admit slip. Each student will be allowed
three tardies during the year. Detention will be assigned for each tardy thereafter. Students with irregular attendance
and/or tardiness will be referred to Neil Hafley’s truancy counselor. When these issues are not resolved at the school
level, students will be referred to the District Attendance Review Board for further legal action.

Being on time is a life long responsibility. It is expected in high school and most certainly in the world of work.
The good habits students learn in elementary school will benefit them throughout their lives. Working together we
can make a difference.

Leaving campus: Neil Hafley is a closed campus. If a student needs to leave the campus for an appointment,
he/she must be cleared through the office before leaving. A written note or verifiable telephone call from a
parent/guardian is necessary for a student to be released from school during regular hours.

Forgotten lunches: Late lunches from home may be delivered to the school office and will be taken to the
cafeteria for student pickup at lunchtime. Please be sure that your child’s name and teacher’s name or room number
are boldly marked on the lunch bag. Students are not allowed to charge lunches or borrow lunch money. Students
who forget their lunch or lunch money and who are unable to contact home to secure a lunch will be served peanut
butter, crackers and milk free of charge.

Lunch Passes: Students residing within walking distance may go home for lunch only with an approved lunch
pass from the office. Students must go directly to their own home or baby-sitter. Students may not go to a
classmate’s house or nearby stores or restaurants. Pass may be rescinded if student goes anywhere but home or if
student returns to school late. If you wish your child to go home for lunch every day, forms are available from the
office. If you want your child to come home for lunch on an occasional basis, your child is to bring a note from
home for each occasion. You are welcome to take your child to lunch, but only your child. You can not take
another student to lunch even with a note from the parent.

HEALTH SERVICES

All first aid is referred to the office. Serious injuries or illness shall be reported to the parent. If your child
becomes ill at school, we will contact you immediately. If we cannot reach you, we will use the emergency contact
information you have provided. It is the parent’s responsibility to keep all phone numbers and addresses
current. The school cannot administer medication without a form signed by the physician and parent. Medication
must be properly labeled prescription bottle.

STUDENT INJURY Please do the following when another student is injured.

1. Notify a teacher or yard supervisor immediately.

Do not move the injured student.

Do not crowd around an injured student.

Be prepared to report how the injury occurred.

Stay away from emergency vehicles if they must come on campus.
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TEXTBOOKS & LIBRARY BOOKS

Textbooks and library books are expensive and are “on-loan” to the students. From the moment that these books
are issued to the student, they are entirely the responsibility of the student. Books are to be returned to good
condition to avoid penalty charges. State law requires payment for lost or damaged books. Our textbook and
library rules are:

1. Teachers may require that all textbooks be covered.

Do not write or mark on textbooks or library books.

Protect textbooks and library books from damage by inclement weather, small children, and/or pets.

Lend books at your own risk. We discourage lending books. They are the student’s responsibility.

At the end of the year, report cards and/or diplomas will be held until damaged or lost books are paid for.

Nk w

LOCKERS (Grades 7-8)

Seventh and eighth grade students are assigned all available lockers. Students are responsible for the locker
assigned to them and parents will be charged for any damages done to the lock or the locker. You must guard the
combination of your lock carefully. Do not share or exchange lockers with another student. Students should
report to the office if a locker has been damaged or if it does not work correctly. The school does not assume
responsibility for items lost from lockers. Lockers are school property and may be searched or opened periodically
for health, safety, and maintenance reasons. Students are responsible for cleanliness and prohibited items.
Students abusing the privileges of a locker may lose the use of their locker.

LOST & FOUND

All lost items should be reported to the office. All possessions should be properly labeled with the student’s name.
The school cannot assume responsibility for items lost or stolen. Encourage your child to check the lost and found
boxes in the cafeteria and office as soon as an item is missing.

The lost and found box will be emptied and its contents donated to a local charity in December and May.

STUDENT PERSONAL PROPERTY

Students should limit personal property brought to campus to school supplies and items reached for medical
conditions, (i.e. eyeglasses, crutches, etc.) Students will want to care for their property and act in such a manner
that reduces risk of damage.

SCHOOL TELEPHONE AND MESSAGES

Telephones are not for student use. Office staff may place calls for students for emergency purposes. In an attempt
to reduce classroom interruptions that interfere with learning, our office staff will be unable to relay non-emergency
messages to students. Calls may not be made for forgotten books, homework, rides, etc. Please help our office staff
by making such arrangements before school begins.

CHARACTER COUNTS

Neil Hafley has joined with the National character Counts! Coalition to build and promote positive character. Listed

below are the core ethical values that transcend all cultural, religious and socioeconomic differences and are a

common language that children would hear repeatedly in different settings and situations.

Six Pillars of character: Trustworthiness, respect, responsibility, fairness, caring and citizenship

e Trustworthiness: one who lives with integrity, is honest, reliable and loyal

e Respect: one who lives by the Golden Rule, respects the dignity, privacy and freedom of others, is courteous
and polite to all and is tolerant and accepting of differences

e Responsibility: one who meets the demands of duty, is accountable, pursues excellence and exercises self-
control

e Fairness: one who is just, impartial, listens and is open to differing viewpoints

e Caring: one who is compassionate, kind, loving, considerate and charitable

e Citizenship: one who is a good citizen, does his or her share, helps the community, plays by the rules and
respects authority and law.



N E T L H A F L E Y S CH O O L R U L E S
Since a safe and orderly learning environment is the first concern of our community, school rules are periodically reviewed and
communicated to the students and parents. The school’s administration must hold every student accountable for any behavior
that endangers the physical or emotional well-being of others or disrupts the learning environment whether the particular
behavior was or was not included in the rules listed below:

CLASSROOM RULES

Each teacher will have specific classroom rules and procedures. Teachers will discuss rules with students at the beginning of the
year and post them in the room as a reminder. Students are expected to know and follow the class rules. Substitute teachers have
the same authority as regular teacher and will be afforded the same respect due to all adults and school employees.

1. Report to class on time from recess, lunch and other 5. Do not disrupt class by excessive talking or other off-
breaks. task behavior.

2. Come to school prepared to work with pencils, paper 6. Line up in a quiet and orderly manner. No pushing,
and textbooks. cutting or bouncing balls.

3. Follow the directions of the teacher. 7. Keep hands and feet to self.

4. Complete class work and homework as assigned. 8. Do not engage in any activity that does not allow the

teacher to teach

CAFETERIA RULES
1. Enter and exit the cafeteria in an orderly manner. 5. Finish eating and cleanup discards before leaving the
2. Follow directions of the cafeteria supervisors. lunch table.
3. Do not throw litter or food. NO FOOD ON THE 6. Food must be eaten in the cafeteria. No food can be
FLOOR taken outside.
4. Stay seated and speak quietly. No shouting across the
room.
PLAYGROUND RULES
1. NO FIGHTING, PUSHING, SHOVING, KICKING, 8. Hazing or harassing outside is prohibited. Do not
BODY CONTACT, ETC. follow or continually bother fellow students.
2. No tackle football, karate or other games involving Harassment includes making verbal threats, racial
rough play. remarks, or sexual comments. Avoid any behavior that
3. Chin-up bars are for pull-ups/chin-ups ONLY. might be taken as detrimental to any students’ physical
4. No loitering on ramps or rails in front of any or emotional well being.
classrooms or in restrooms. 9.  Gum, seeds, candy or soda are not allowed on the
5. Play only in designated areas. playground.
6. Always obey the directions of teachers and yard 10. When the bell rings, all activity stops. Balls and other
supervisors. equipment should be carried from the playground to
7. Use appropriate language. Obscene or disrespectful the class line. Students are to line up for class in an
language is offensive and not suitable anywhere at organized manner
school. Name-calling is hurtful and leads to
arguments.

BICYCLE RULES

Bicycles should be licensed with Manteca Police and locked securely to the bike racks provided. If a bike is stolen, it is the
owner’s responsibility to notify the Manteca Police Department with proper identification immediately. Students choosing to
ignore bike safety, the safety of others or the direction of school personnel will be cited and may lose their riding privilege.

Walk bicycles on the front sidewalk and on school grounds.

Obey the rules of the road.

Walk bicycles across all intersections.

Signal your turns.

Do not ride double.

Park and lock your bicycle in the bicycle racks only.

Always wear a helmet. STUDENTS WITHOUT HELMETS ARE NOT ALLOWED ON CAMPUS.

Nk -

PERSONAL DISPLAYS OF AFFECTION

We believe that school is the child’s equivalent to the adult workplace. It is no more appropriate to hold hands, hug, kiss or make
other related contacts at school than it would be in a work environment. Students who violate this policy will be subject to
disciplinary action.

CELL PHONES Pupils are allowed to possess electronic signaling and communication devices and use them before
and after school off campus only. All electronic signaling/portable communication devices will be in the off mode
during the instructional time (including passing periods, rallies, assemblies, lunch time and other school activities
during the instructional day) and out of sight. Devices with photographic capabilities are not permitted on any
campus without permission of an administrator or designee.

-10-



D R E S S A N D G R O O M I N G

Students are expected to come to school dressed appropriately for the school setting. Dress and personal grooming
which disrupts learning in the classroom is not considered acceptable. School Board Policy #5132 prohibits the
wearing of clothing and/or adornment that advertises alcoholic beverages, tobacco products, or controlled substances.
This policy further prohibits the presence of any apparel, jewelry, accessory, notebook or manner of grooming which,
by virtue of its color, arrangement, trademark or any other attribute, denotes gang membership.

DISTRICT DRESS CODE (A.R. #5132b)

Shoes must be worn at all times. All shoes must be closed at the toe and provide a strap at the back of the foot.

Clothing, grooming, accessories, and jewelry shall be free of writing, pictures, symbols, or other insignia, which are crude,
vulgar, profane, obscene, libelous, slanderous, or sexually suggestive. Clothing that degrade any cultural, religious or ethnic
values or which advocate racial, ethnic, or religious prejudice or discrimination, or which promote sex, the use of tobacco,
drugs, or alcohol or any unlawful acts are prohibited.

Clothes shall be sufficient to conceal undergarments at all times. See through or fishnet fabrics, halter tops, off the shoulder or
low cut tops, bare midriffs and skirts or shorts shorter than mid-thigh and other like garments are prohibited.

Only prescription eyewear is to be worn at school.

Hair shall be clean and neatly groomed. Hair may not be sprayed by any coloring that would drip when wet.

The principal, staff, students, and parent/guardians at each school may establish reasonable dress and grooming regulations for
times when students are engaged in extracurricular or other special school activities.

At individual schools that have a dress code prohibiting gang-related apparel at school or school activities, the principal, staff,
and parents/guardians participating in the development of the school safety plan shall define “gang-related apparel” and shall
limit this definition to apparel that reasonably could be determined to threaten the health and safety of the school environment
if it were worn or displayed on a school campus.

No clothing or articles of clothing (including but not limited to gloves, bandannas, shoestrings, wristbands, belts, jewelry)
related to group or gang which may provoke others to acts of violence for example, belt buckles with initials or red or blue or
brown web belts, belts hanging off pants, red, blue, or other colored shoelaces, bandanas of any type of color, either worn in
hair or displayed in clothing, gloves, towels or other items hanging from rear pants pockets or from belt; excessive clothing
items of predominately one color, old English style writing on clothing or notebooks.

Because gang-related symbols are constantly changing, definitions of gang-related apparel may be reviewed and updated
whenever related information is received by administrator and/or school safety committee.

Pants should be sized to fit the waist in order not to sag. Sagging pants are those that do not fit the student’s waistline. Pants
should not need a belt to hold them up.

Any clothing, apparel, or attire, which could which could be used as a weapon, or could be damaging to school property,
including but not limited to steel-toed boots, chain, items with spikes or studs, etc., are prohibited.

Students may wear district-approved hats or other sun protective clothing outdoors during school to provide protection from
the sun. The approved hats that students are allowed to wear must meet the following criteria: full brim (around the entire hat)
with a width of 1.5 — 4 inches, straw or cloth, white, off white, or tan, plain. School approved baseball caps are permitted, with
a home school logo (without other added design or writing). Approved school baseball caps with home school logos are
permitted. Hats must be worn in such manner as to provide protection from the sun facing forward. Approved hats may only
be worn while outside the school buildings. Please note that inappropriately worn hats will be immediately confiscated
and will only be returned to parent/guardian.

Any clothing that distracts the teacher from instructing or the students from learning, is prohibited.

Additional examples of unacceptable clothing:

- short shorts or skirts which are above mid thigh length

- tank tops or crop tops, tube tops, halter tops, open sided shirts, net or see-through shirts, attire exposing too much
cleavage, or midriff or exposing underwear

- clothing or buttons with profane, racial or other disruptive words or graphics that promote hate or illegal items

- Jewelry which could cause harm to the students or others. Large hoop (larger than the diameter of a quarter) are not
permitted.

- colored shoelaces

- headbands or belt buckles with punched out letters

- sandals or shoes that do not cover the toe and have a strap on the back of the foot.

Any student whose dress is in violation of the district dress code will be referred to the administration. Parents will be
contacted in order to assist in correcting the problem.

-11-



DI S CI1PLTINATRY P R OCEDURES
The main goal of the disciplinary procedure at Neil Hafley School is to promote a safe and positive learning environment for all
students.

The procedures outlined below are intended to provide a system of communication so discipline problems can be handled in a
constructive manner involving students, parents, teachers and administrators. We ask that you discuss with your children the
importance of, and need for, good behavior and a good attitude while at school.

Citations and infractions are printed on NCR paper so that parents, teachers, and administrators can receive copies of the citation
and all are well informed. Students are responsible for relaying the infraction or yard citation home and obtaining a parent signature
before returning the infraction the following day. Failure to return a signed infraction may result in further infractions and
consequences.

Students whose behavior requires teacher or adult intervention will receive a Level I infraction. The teacher or adult supervisor will
assign a consequence appropriate to the misbehavior. Examples of types of level 1 infractions include but are not limited to the

following:

1. Rough playing/pushing/kicking 8. Improper use of property (restrooms, lockers,

2. Inappropriate language and/or gestures playground equipment, books, furniture, etc.)

3. Not in designated area 9.  Excessive tardiness

4.  Chewing or eating restricted foods (candy, seeds, etc.) 10. Failure to line up on time and in an orderly manner
5. Disruption of class 11. Repeated teasing/antagonizing others

6.  Running or bouncing balls on walkways 12.  Arguing or ignoring directions of adults in authority
7. Not prepared for class 13. Classroom defiance

Level 2 Infraction is given for more serious violations (or repeat of above) of school rules when injury or damage is likely or
upon repeated minor infractions of rules. In addition to parent signature, verbal contact with parent is also required.
Consequences are appropriately stronger than for Step I infractions.

Students will receive Level 3 Infraction for continual violations of school rules and/or extreme disruptive behavior determined
to be serious enough for direct administrative action. Level 3 Infractions also include all behaviors listed under Education Code
48900 - Grounds for Suspension and Expulsion - Available in school office. Students receiving multiple infractions will be
suspended. Any student that has been suspended or expelled is not allowed on any campus, or at the site of any Neil
Hafley School function, or school district function, for the duration of the suspension/expulsion.

Teacher Suspension: Teachers may suspend a student from his or her class for any of the acts enumerated in E.C. 48400 for the
day of the offense and the following day following notification of parents. (See Suspensions & Expulsion information in
District Handbook.)

PROHIBITED ITEMS
Items that interfere with learning, create disturbance or distraction or endanger students are prohibited from school. Prohibited items include,
but are not limited to, the examples given below:

1.  Weapons (real or “look alike™) 6.  Skateboards, “Heelies” (shoes with built-in rollers), roller
2. Controlled substances blades, roller skates, toys, etc.
3. Electronic devices such as: radios, tape and DVD players, 7. Water pistols, water balloons, etc.
pagers, beepers, cellular phones with camera devices, game 8. Cards: trading, playing, game, collectors, etc.
boys, etc. 9. Dice
4. Gum, sunflower seeds, or candy 10. Laser Pointers
5. Hair spray or other aerosol sprays 11. Caps, “poppers”, electric shocking toys, etc.

12. Paint balls

Prohibited items will be confiscated. Confiscated items will be returned to parents only.

CONSEQUENCES: student shall be held accountable for their behavior going to and from school, and at school related activities.
Good behavior is rewarded by awards and privileges. Improper behavior may result in the following consequences:

1. student conferences 9.  referral to rehabilitation plan

2. parent conferences 10. suspension from school

3. loss of privileges, including recess 11.  SST referral

4.  detention 12.  Community agency referral

5. unsatisfactory citizenship 13.  Disciplinary review board

6. work activities and/or community service 14. Alternative education placement

7.  counselor referral 15.  Expulsion for the District

8. suspension alternative 16. Civil action against the student/parent
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DETECTION DOGS

Detection Dogs, contracted by our school district, periodically visit our campus to help maintain a safe and secure environment.

DRUG-ALCOHOL FREE/GANG FREE

To assure that ALL students have the right to attend a school that is safe and secure, Neil Hafley School has
become a Drug Free/Gang Free school zone. Manteca Unified School District maintains a “zero tolerance”
practice towards drugs. Any sale, use, or possession of even the most minute amount will result in suspension
and/or an expulsion hearing.

No gang related behavior will be tolerated on or about the school. Students who identify themselves as gang
members through dress, colors, signing, or other gang related behavior may be suspended and referred to the
District Disciplinary Review Board for an expulsion hearing.

HARRASSMENT

Our school and district strictly prohibits harassment. Harassment is defined as intentional engaging in harassment,
threats or intimidation against an individual or group that is sufficiently severe or pervasive to have the actual and
reasonable expected affect of materially disrupting classwork, creating substantial disorder and invading the rights
of the individual or group by creating an intimidating or hostile educational environment. All acts of harassment
will be investigated and appropriate disciplinary action will be taken.

SEXUAL HARRASSMENT

Sexual harassment is defined as unsolicited and unwanted sexual advances, requests for sexual favors and/or other
verbal, physical and visual conduct of a sexual nature with can create an intimidation, hostile or otherwise offensive
educational environment. All acts of harassment will be investigated and appropriate disciplinary action will be
taken.

GROUNDS FOR SUSPENSION AND EXPULSION

A pupil shall not be suspended from school or recommended for expulsion unless the superintendent or the principal of

the school in which the pupil is enrolled determines that the pupil has committed an act as defined pursuant to one or

more of subdivisions (a) to (0), inclusive:

A. (a)Mutual Combat, caused, attempted to cause or threatened to cause physical injury to another person; or (b) Willfully
used force or violence upon the person of another, except in self-defense.

B. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous object unless, in the case of
possession of any object of this type, the pupil had obtained written permission to possess the item from a certificated
school employee, which is concurred in by the principal or the designee of the principal.

C. Unlawfully possessed, used, sold, or otherwise furnished, or been under the influence of any controlled substance, an
alcoholic beverage, or an intoxicant of any kind.

D. Unlawfully offered, arranged, or negotiated to sell any controlled substance, an alcoholic beverage, or an intoxicant of any
kind, and then either sold, delivered, or otherwise furnished to any person another liquid, substance, or material and
represented the liquid, substance, or material as a controlled substance, alcoholic beverage, or intoxicant.

E. Committed or attempted to commit robbery or extortion.

F. Caused or attempted to cause damage to school property or private property.

G. Stolen or attempted to steal school property or private property.

H. Possessed or used tobacco, or any products containing tobacco or nicotine products, including, but not limited to,
cigarettes, cigars, miniature cigars, clove cigarettes, smokeless tobacco, snuff, chew packets, and betel.

. Committed an obscene act or engaged in habitual profanity or vulgarity.

J. Unlawfully possessed or unlawfully offered, arranged, or negotiated to sell any drug paraphernalia.

K. Disrupted school activities or otherwise willfully defied the valid authority of supervisors, teachers, administrators, school
officials, or other school personnel engaged in the performance of their duties.

L. Knowingly received stolen school property or private property.

M. Possessed an imitation firearm. As used in this section, “imitation firearm” means a replica of a firearm as to substantially
similar in physical properties of an existing firearm as to lead a reasonable person to conclude that the replica is a firearm.

N. Committed or attempted to commit a sexual assault, or committed a sexual battery.

O. Harassed, threatened, or intimidated a pupil who is a complaining witness or witness in a school disciplinary proceeding

for the purpose of either preventing that pupil from being a witness or retaliating against that pupil for being a witness, or
both.
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GRADING POLICY (GRADES 4-8)
Grades are assigned in pairs; a progress grade (A-F) for the quality of schoolwork completed and an effort grade
(E, S and U) to indicate the degree to which the student applies him/herself in completing work.

For an “A” grade, the student substantially exceeds the competency standard established for the grade level. The
student demonstrates exceptional performance in achieving curriculum objectives in textbooks and related
materials for the subject area. The student completes daily class and homework assignments at an exceptional
level of quality.

For a “B” grade, the student surpasses the competency standard established for the grade level but lacks the
exceptional quality of “A” grade standards. The student demonstrates outstanding performance in achieving
curriculum objectives in textbooks and related materials for the subject area. The student completes daily class and
homework assignments at a level of quality that is substantially above average.

For a “C” grade, the student meets the competency standard established for the grade level. The student
demonstrates satisfactory performance in achieving curriculum objectives in textbooks and related materials for the
subject area. The student completes daily class and homework assignments at a satisfactory level.

For a “D” grade, the student demonstrates difficulty in meeting the competency standard established for the grade
level. The student demonstrates performance is very limited in achieving curriculum objectives in textbooks and
related materials for the subject area. The student demonstrates limited success with daily class and homework
assignments.

For an “F” grade, the student is not meeting the competency standard established for the grade level. The student
fails to achieve curriculum objectives in textbooks and related materials for the subject area. The student seldom
completes daily class and homework assignments. Work that the student does complete is usually unsatisfactory.

HOMEWORK

Homework is an integral part of the student’s learning process and the quality and amount of homework done is
reflected in the student’s grade. The intent of homework is to develop self-discipline, efficient study habits and
critical thinking skills. Homework helps develop responsibility in students and gives parents an opportunity to be
involved with their child’s education. Parents are encouraged to look over their child’s homework for neatness,
completeness, following directions, and understanding the assignment.

The following daily time recommendation for total homework, given by grade level, follows:
K-1 20to30 minutes 2-3  30to45 minutes
4—-6 45to 60 minutes 7-8  60to90 minutes

MAKE-UP WORK
Students are responsible for doing work missed due to excused absences from any class or school.

ACADEMIC CONDUCT POLICY

1. Students will conduct themselves with honesty and integrity in all academic areas.

2. Students will not plagiarize the work of others, including current or former Neil Hafley students.
Should a student be caught cheating and/or copying the work of another, including, but not limited to,
homework and tests, the students involved are subject to the following consequences: A zero on the current
assignment, a “U” in their citizenship grade.

If, in the judgment of a school official, a student provided the opportunity for another to cheat, both students will
receive the same consequence.
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STUDENT SUCCESS TEAM (SST)

The SST brings parents, teachers, administrators and support personnel together in a supportive and problem solving
atmosphere to support students having difficulties in the classroom. Students may be referred by a parent/guardian,
teacher, or a community agency. If you have any questions regarding this process please contact your child’s
teacher or the vice principal.

CITIZENSHIP

Citizenship grades (E, S and U) are also assigned to indicate the level of proper conduct by the student and attitude
toward schoolwork. Students will receive a quarterly citizenship grade of “excellent,” “satisfactory,” or
“unsatisfactory.” Citizenship grades may be based upon, but not limited to, the following criteria:

1. Attending class regularly and on time. 5. Respecting students, teachers, and other school

2. Arriving to class prepared to work. personnel. Habitual or flagrant disrespect and

3. Completing class assignments and homework. defiance to school personnel shall result in

4. Observing safety rules. Intentional unsatisfactory citizenship grades.
destruction/theft/misuse of school property 6. Habitual inappropriate behavior will result in an
shall result in unsatisfactory citizenship grades. unsatisfactory citizenship grade.

STUDENT ACTIVITIES

Neil Hafley offers a number of different extracurricular activities to the student body. To be able to participate,
students must meet the established ACADEMIC ELIGIBILITY REQUIREMENTS. Students shall have earned a
minimum of 2.0 or “C” grade point average during in preceding grading period with no more than one (1) “F”
grade to be eligible to participate in extracurricular activities such as athletics, student council, Jr. High dances,
drama/musical performances and the talent show.

STUDENT COUNCIL

Neil Hafley School has a Student Council made up of representatives from grades 6-8. Student Council meets once
each month for the purpose of planning and implementing school improvement and Student Council sponsored
activities. Student Council is an excellent leadership activity and provides good training for student’s that
participate in student government in high school. All representatives must maintain a B average (3.0 G.P.A.) with
no “U’s” in citizenship. Student Council members will be removed for the council if they do not maintain these
standards or if they are suspended from school.

ACADEMIC ACHIEVEMENT HONORS - Grades 7 & 8

Students who have earned a 3.0, or above, GPA will receive congratulatory letters and honor roll lists will be
submitted to the newspaper. Students who earn a 3.5 or higher GPA for two trimesters will be eligible to
participate in the Honor Banquet in May. Eighth grade students who maintain a 3.5, or above, GPA for three
trimesters will be recognized for their outstanding academic achievement by receiving an honor cord at the
graduation ceremony.

STUDENT ATTENDANCE AT EVENING AND/OR OFF CAMPUS EVENTS

Students must sit with and be supervised by their parents or guardian at all evening and/or off campus events. This
includes choir and band concerts, talent show, drama productions, basketball games, and graduation ceremonies.
Exceptions: football, volleyball, softball, track and after school on-campus events that start before 5:00 p.m.
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PLEASE REMOVE THIS PAGE, SIGN AND RETURN IT TO YOUR
STUDENT6 S TEACHER TOMORROW.

| have read and discussed the Neil Hafley Student/ Parent Handbook with my
student .

Student name Student signature date
Parent name Parent signature date
Homeroom Teacher Grade and Room
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