
Character Does Count 

 
 

Drug Free / Gang Free 
To assure that all students have the right to attend a school that 

is safe and secure, Walter Woodward is a Drug Free/ Gang Free Zone.  

MUSD maintains a “zero tolerance” policy towards drugs.  Any sale, 

use or possession of even a small amount will result in suspension and 

referral for expulsion.  
No gang related behavior will be tolerated on or about the 

school.  Students who identify themselves as gang members through 

dress, colors, signing or other gang related behavior will be referred to 

the Discipline Review Board for possible expulsion. 

EXAMPLES OF ITEMS THAT ARE PROHIBITED AT 

SCHOOL ARE: 

 Real or “look alike” weapons or controlled substances 

 Electronic devices such as radios, tape players, pagers, camera 

cellular phones, electronic games, Ipods, MP3 players 

 Lasers  -P.C. 417.25 

 Stun guns – P.C. 12650 

 Pepper spray (Tear gas weapons) – P.C. 12403-8 

 Injurious, nauseous, or offensive substances (releasing of such in 

any of a variety of ways) – P.C. 375 

 Gum, candy and sunflower seeds 

 Sweatbands, sunglasses (unless prescribed by a doctor – doctor’s 

note required) and non-approved hats 

 Aerosol/pump sprays such as hair spray, cologne, make-up, breath 

sprays, shaving creams, etc. 

 Personal property from home such as toys, sports equipment, air 

soft guns, games, permanent markers, shock pens, laser pens, etc. 

 Water pistols or water balloons 

 Firecrackers or similar items such as matches, lighters, etc. 

 Materials or items of a pornographic nature 

Rules from A to Z 
Building Character Every Day 

Since a safe and orderly learning environment is the first concern of 

our community, school rules are periodically reviewed and 

communicated to the students and parents.  It is impossible to foresee 

every potential behavior problem, therefore the school 

administration reserves the right to hold students accountable for 

any behavior that endangers the physical or emotional well-being 

of others or disrupts the learning environment whether the 

particular behavior is or is not included in the rules below.  

Teachers will hold students accountable for their actions.  Student 

discipline will be based on acts that a student engaged in. 
Show your school pride by remembering and following these rules: 

 Treat others  as you would like them to treat you 

 Respect and cooperate with all persons in authority 

 Use clean and courteous language at all times 

 Do not sell candy or other items for individual profit at school 

 Help promote a friendly school (no cheating, gambling, bribery, 

blackmail etc.) 

Classroom Rules: Each teacher will have specific classroom rules 

which students are expected to follow.  General classroom rules are: 

 Report to class on time from recess, lunch or other breaks 

 Come to class prepared to work with a pencil, books, assignments 

 Follow the directions of the teacher 

 Complete class work and homework as assigned 

 Do not disrupt the class by talking or other off-task behavior 

 Line up in a quiet and orderly manner – no pushing, shoving, etc. 

Cafeteria Rules: 

 Wait in line in a quiet and orderly manner 

 Keep cafeteria clean by picking up after yourself 

 Loud talking is not acceptable 

 Stop all talking when directed to do so 

 Do not throw food 

 Do not take food from another person’s plate 

 



Playground Rules: 

 NO FIGHTING, PUSHING, SHOVING, ETC. 

 No tackle football, karate, play fighting or other rough play 

 Keep your hands and feet to yourself 

 Chin-up bars are to be used only for chin-up and pull-ups 

 No loitering in or near the bathrooms 

 Play only in designated play areas 

 Do not bounce balls in hallways or outside of classrooms 

 Always obey the directions of teachers and yard duty staff 

 

Bicycle Rules: 

 ALL STUDENTS MUST WEAR A HELMET 

 Walk bicycles on the front sidewalk and on the school grounds 

 Obey all traffic and safety rules 

 Park and lock your bike, board, or scooter only in the bicycle racks 

 

SCOOTERS, SKATEBOARDS, ROLLER BLADES AND 

ROLLER SHOES ARE NOT PERMITTED ON THE SCHOOL 

GROUNDS. 

 

Substitute teachers have the same authority as regular 

teachers and will be accorded the same respect due all 

school employees. 

 

Bullying is not acceptable behavior at any 

time. Bullying disrupts the learning 

environment for everyone.  Incidents of 

bullying behavior will be responded to as 

indicated on this rubric.   
 

Woodward Bullying Discipline Rubric 

 
BEHAVIOR 1

st
 TIME 

EARNS... 

2
nd

 TIME 

EARNS... 

3
rd

  TIME 

EARNS... 

4
th

 TIME 

EARNS... 

Bullying 

includes: 

-Name calling 

-Mean teasing 

-Harassing 

-Making fun 

of 

-Mocking 

-Irritating 

-Annoying 

-Pushing 

-Grabbing 

-Shoving 

-Poking 

-Tripping 

-Kicking 

-Taking 

property 

-Destroying 

property 

-Excluding 

behaviors 

-Spreading 

rumors 

-Play fighting 

 

-Teacher 

will meet 

with 

student to 

discuss 

the 

behavior 

and how 

their 

actions 

hurt the 

other 

person.  

They will 

discuss 

what the 

student 

can do 

differently 

in the 

future. 

 

-Lunch/recess 

detention, a 

call home and 

a written 

apology 

stating what 

the person did 

and how their 

actions hurt 

the other 

person as well 

as what they 

will do 

differently in 

the future 

 

-Character 

counts citation 

sent home 

along with 

apology letter 

for parent 

signature and 

returned to 

school next 

day. 

 

- 2 

Lunch/recess 

detentions, a 

call home and 

a written 

apology 

stating what 

the person did 

and how their 

actions hurt 

the other 

person as well 

as what they 

will do 

differently in 

the future 

 

-Character 

counts citation 

sent home 

along with 

apology letter 

for parent 

signature and 

returned to 

school next 

day. 

 

-Call home, a 

referral to 

administration 

for an 

alternative to 

suspension 

assignment of 

at least one 

week as well as 

the 

consequences 

described in 

the 2
nd

 time 

 

-Additional 

acts of bullying 

will result in 

suspension 

 

 

DISCIPLINARY PROCEDURES 
Minor disciplinary problems are initially handled by the teacher using 

age-appropriate consequences such as a “time-out, loss of recess, etc. 

(citations).  

If problems become persistent or there is a problem of a serious nature, 

parent are notified by a first infraction which details the problem and 

the age-appropriate consequence, such as detention after school, 

writing a paper on how to avoid the problem in the future, etc.  A 



second infraction requires a parent conference.  Should there be a 

third infraction, the student is sent to the office. Generally, at that 

time, the student receives an “Alternative to Suspension” which 

requires the students to complete a detention for a specific number of 

days in lieu of a suspension.  The “Alternative to Suspension” is a 

contract that specifies that if the student fails to report or does not 

complete the assignment satisfactorily, that the student will be 

suspended.  Should the student receive another infraction after the 

“Alternative to Suspension”, the student will be suspended from 

school.  Serious infraction of school rules will result in immediate 

suspension. 

 

 1
st
 Infraction              2

nd
 Infraction 

            Parent conference 

 

       

 3
rd

 Infraction 

         Parent conference 

 

         Alternative to Suspension 
 

 

SUSPENSION 
 

Suspendable Offenses 
A pupil may be suspended or expelled for the acts which are listed below and 
related to school activities or attendance that occur at any time including  but 

are not limited to: 

 While on school grounds,  going to or coming from school 

 During lunch – on or off campus or while going to or coming from 

school sponsored activities 

Education Code 48900 

 Caused, threatened, or attempt to cause physical injury 

 Possessed, sold, furnished, or been under the influence of any controlled 

substance, alcoholic beverage or other intoxicant 

 Offered, arranged or negotiated to sell any controlled substance, 

alcoholic beverage or intoxicant and then either sold, delivered, 

furnished to any person another substance represented as such 

 Committed or attempted to commit robbery or extortion 

 Caused or attempted to cause damage to school or private property 

 Stole or attempted to steal school or private property 

 Possessed, used or furnished tobacco or tobacco products 

 Engaged in obscene acts or habitual profanity or vulgarity 

 Possession of or offering to sell any drug paraphernalia 

 Disruption of school activities or otherwise willfully defying the valid 

authority of school personnel 

 Knowingly received stolen school or private property 

* Education Code 48900.2 - Sexual harassment ï see below 

* Education Code 48900.3 ï Act of Hate Violence 
 Caused, attempted, threatened to cause or participated in an act of 
hate violence based on another’s race, color, religion, ancestry, national 

origin, gender or sexual orientation 

*  Education Code 48900.4 ï Harassment 
Intentionally engaged in harassment, threatened, intimidation directed against 

a pupil or group that disrupts class work, creates a substantial disorder or 

invades the rights of that pupil or group by creating an intimidating or hostile 
educational environment 
 

Sexual Harassment Policy 
 MUSD strictly prohibits sexual harassment by a student or employee.  

Sexual harassment is defined as unsolicited and unwanted sexual 

advances, requests for sexual favors and other verbal, physical or 

visual conduct of a sexual nature, which can create in intimidating, 

hostile or otherwise offensive educational environment.  Examples of 

conduct which are prohibited or may constitute sexual harassment 

include: 

 Unwelcome leering, sexual gestures or propositions 

 Unwelcome sexual threats, verbal abuse, derogatory comments or  

sexually degrading comments 

 Graphic verbal comments about an individual’s body or overly 

personal conversation 

 Sexual jokes, stories, drawings, objects, pictures or gestures  

 Spreading sexual rumors 

 Touching an individual’s body or clothes in a sexual manner 

 Any act of retaliation against an individual who reports a violation 

of the district’s sexual harassment policy or who participates in the 

investigation of a sexual harassment complaint 



   

 

 

 

 Use extra caution when driving on or near the campus. 

 Keep the drive through lane clear at all times.  Stay in your 

vehicle while stopped at the yellow curb (10 minutes maximum) 

 Please do not drop off students in the parking lot unless you 

accompany them to the sidewalk.  

 DO NOT PARK IN THE RED CURB ZONES AS THIS MAY 

RESULT IN A TICKET BEING ISSUED 

 A returned check will cause a “cash only” status to be imposed for 

the remainder of the school year in addition to any service charges.  

No checks will be accepted only cash, cashier’s checks or money 

orders 

Rehabilitation Act of 1973 
Section 504 (CFR Section 104.8 & 104.32B) 

It is the intent of the district to provide a free, appropriate 

public education to each handicapped student, regardless of the nature 

or the severity of the handicap.  This goal is achieved through the 

provision of services designed to meet the individual educational 

needs of handicapped students as adequately as those of non-

handicapped students. 

Students who need services in order to receive a free, 

appropriate education may be referred by a parent/guardian, teacher, 

other certificated school employee or community agency to the 

school’s Student Success Team for consideration. 

 

Visitors to Campus 
 

Parents are always welcomed and highly encouraged to visit the 

school.  The law requires that all visitors check in at the office for 

a pass, so that the school may monitor who is on the school grounds.  .  

If you are planning a visit to your child’s classroom it is best to 

arrange for the visit ahead of time.  There are times when testing is 

taking place or other activities that may make visiting an inappropriate 

distraction.  Please call ahead. 

Dress and Grooming  

 The Governing Board of the Manteca Unified School District 

believes that it is a responsibility of the school and parents to 

develop socially responsible standards of dress and personal 

grooming.  The Board further directs that the schools maintain 

standards of dress and grooming that support a positive and safe 

learning environment.  Accordingly the Board of Education 

requires that the student’s clothing shall not: (Board Policy 5132) 

 Create a safety hazard for the student or others 

 Be offensive or usually distracting to others 

 Convey profane, offensive language, or illustrations 

 Be disruptive of school operations and the educational process 

 Advertise alcoholic beverages, tobacco products, or controlled 

substance; or controlled substance 

 Include any apparel, jewelry, accessory, notebook, or manner of 

grooming which by virtue of its color, arrangement, trademark, or 

any other attribute suggests gang membership (caps, rags, sagging 

pants, or clothing with gang lettering and messages)  
 

       EXAMPLES of unacceptable clothing or attire 
 Short shorts or skirts which are above mid-thigh length. 

 Tank tops or crop tops, tube tops, halter tops, open sided shirts, net 

or see through shirts, attire exposing too much cleavage, or midriff, 

or exposing underwear 

 T-shirts should be within one size of student’s shirt size 

 No sagging pants are allowed 

 Clothing or buttons with profane, racial or other disruptive words 

or graphics that promote hate or illegal items for others 

 Jewelry which could cause harm to others 

 Unsafe footwear. Shoes need to have a heel strap to reduce the risk 

of injury 

 Headbands or belt buckles with punched out letters   

 More than one blue or red article of clothing is prohibited 

(excluding jeans).  Red/Blue shoelaces and belts are not allowed. 

 Hats are to be worn for sun protection while out of doors.  All hats 

must be of the color and style approved by the site 



Any student whose dress is in violation of the district dress code will 

be referred to the administration.  Parents will be contacted in order to 

assist in correcting the problem 

 
 

                  Medication at School 
 

 

 

 

In compliance with Education Code 49423, no medication will be 

accepted or administered at school without parent request and a 

physician form (with detailed instructions, filled out completely and 

signed by both with parent and the physician.  Non-prescription 

medication such as aspirin will not be administered at school, even at 

the parent’s request.  Parents may bring medication to school and 

administer it to their student.  Students are not to keep medication on 

their person or in their desks.  All medication must be turned in to the 

office. 

 

 

Injuries on Campus 
 

 

When a student is injured on campus the following procedures will be 

used: 

 

 Teacher and/or yard duty supervisor is notified immediately 

 Site administrator and office personnel are notified 

 Student is stabilized to determine if the student can or should be 

moved 

 Students on the playground will be directed to move away 

 Office personnel will notify parent 

 Office personnel will direct emergency vehicles 

MUSD Homework 

Recommendations Policy 
 

Walter Woodward is dedicated to providing students with the best 

possible educational program.  Homework is an integral part of this 

process designed to meet one or more of the following purposes: 

 Provide preparatory experience for upcoming classroom 

instruction 

 Provide reinforcement or application of skills and concepts 

previously taught 

 Provide the opportunity for individual enrichment and/or research 

activities 

The effectiveness of the policy will depend greatly upon the 

cooperation of students, parents and staff.  A major component of this 

policy is the following recommended amount of time to spend on 

homework. 
Homework Recommendations 

 

GRADE       DAILY 

K-1   20-30 minutes 

2-3   30-45 minutes 

4-6   45-60 minutes 

 7-8   60-90 minutes 

Unfinished in-class work may also become homework and may 

increase the time required for school work to be completed. 
 

Make- up Work  
It is the student’s responsibility to request and complete schoolwork 

missed for any absence.  Make-up work for unexcused absences and/or 

late work may not be accepted and could affect a student’s overall 

grades.  If a student is going to be absent from school for several days, 

a parent or guardian should contact the school to request make-up 

work from the teacher.  Please allow 24 hours for the teacher to 

prepare the necessary work. 



Grades and Citizenship 
Grades are assigned in two parts.  A progress grade (E,S,N, for grades 

1-3 and an A-F for grades 4-8) is assigned for the quality of 

schoolwork completed.  An effort grade (E,S,U) is assigned to indicate 

the degree to which the student applied him/herself in completing the 

work.  A citizenship grade (E,S,U) is assigned to indicate the level of 

proper conduct by the student.  Citizenship is defined as positive 

attitudes and behavior toward schoolwork and activities and personnel.  

     For Your Information 
Detection Dogs: Detection dogs periodically visit our campus to help 

maintain a safe and secure environment. 

 
Lost and Found: A ñLost and Found: drawer is located in the office for all 

coats, sweaters, gloves, etc.  All items will be donated to charity on the day 

after school is dismissed in June. 
 

Prohibited items that are brought to school (camera phones, radios, 

electronic games, etc.) that are confiscated will be held in the office.  Only a 

parent can pick up these items.  Confiscated items will be held to the end 

of the school year and then donated to charity unless picked up by the owner. 

 
Forgotten lunch or lunch money: Students are asked to check the office at 

noon for forgotten lunches or lunch money.  Classes will not be disturbed to 

inform students of lunches or lunch money brought to the office after the 
beginning of school.   Lunches cannot be charged.  Students will not be 

allowed to call home for forgotten lunches or lunch money.  Those who 

forget their lunch or lunch money will be given milk, cheese or peanut butter 
and crackers.   

 

Lunch Pre-sales: Parents may purchase lunches for students at anytime.  
Envelopes are located in the office.  Nutrition services offers online 

payments for student meals.  For more information, visit the District website 

at www.mantecausd.net and click on E-funds logo. ñFree and Reduced 
Lunchò applications are also available for eligible students located in your 

handbook. 

 
Changing Schools:  When planning to move, please notify the school office 

in writing and turn in all student and library books prior to leaving. 

 

Contacting teachers:  Teachers may be contacted by phone or email.  Calls 

received during the instructional day will be forwarded to the voice message 
system. Teachers will respond to all calls or emails within 48 hours. Office 

staff can assist you with needed email address of teachers. 

 
Parent Attendance:  Students must sit with  and be supervised by their 

parent or guardian at ALL  evening and/or off campus events unless 
otherwise directed by the staff in charge.  This includes choir concert, band 

concert, talent show, basketball games, and graduation ceremonies. 

 

Absences and Excuses 
It is very important that students attend school every day and be on 

time.  According to the Education Code, an acceptable excuse for a 

student is illness, a medical or dental appointment or a death in the 

immediate family.  When a student must be absent, the parent or 

guardian must contact the school verifying the date and reason for the 

absence with a telephone call or a signed note.  Students are asked to 

bring in appointment cards for dental or medical appointments for 

verification.  Parents may excuse a student from Physical Education 

for up to three days.  A doctor’s note is required to excuse a student 

for more than three days.   

 

Late to School 
Please make every effort to arrive at school no earlier than 8:00 a.m., 

as adult supervision is not provided before that time.  Any student 

arriving late is to report directly to the office.  Teachers will notify 

parents when students are tardy to school.  Habitual tardiness will 

result in referral to the Truancy Prevention Counselor.  Students may 

be required to make up missed time in detention. 

http://www.mantecausd.net/


 
 

Walter Woodward School is a closed campus.  If a student needs to 

leave the campus for an appointment, he/she must be cleared through 

the office before leaving.  A written note or telephone call from a 

parent or guardian is necessary for a student to be released during 

school hours.  Parents must come into the office to sign students out.    

A written note from the parent/guardian is required when a student 

varies their normal departure pattern (such as going home with a 

friend’s parent instead of the bus).  Students are to submit this to the 

teacher in the morning for verification by the school office personnel.  

     
The school phones are extremely busy all day, every day.  We are 

limiting classroom interruptions that interfere with learning.  Our 

office staff will be unable to relay non-emergency messages to 

students.  Students may use the phones for EMERGENCIES only.  

Emergencies do not include calling home for: 

 Permission to go to a friend’s house 

 Forgotten lunches, assignments, PE equipment, permission slips 

 Getting a ride home because it is raining (HAVE A PLAN) 

Please make sure students know how they are to get 

home every day ï rain or shine! 

 
MUSD allows students to possess and use cell phones while on 

campus before and after school.  Phones must be off during school 

hours.  Students and parents are to be advised that the District is not 

responsible for the theft or loss of student’s electronic devices.  All 

devices will be out of sight and in the “off” mode (including, but not 

limited to text messaging) during the instructional day.  For K-8 

students, cell phones must be turned “off” during lunch. 

 
 

            Photoôs 
 

Student’s pictures are taken during the school year for a variety of 

purposes.  The regular student and class pictures are taken shortly after 

school starts.  Throughout the year, the yearbook may take pictures of 

students participating in various activities.  On occasion the local 

newspapers are invited to cover certain student activities or school 

events. If you do not wish to have your student’s photograph taken,  

please notify the office at the beginning of the school year so that your 

request can be documented. 

Mustang Express  

Be sure and look for the monthly newsletter, the “Mustang Express”, 

on the school website at http://manteca.schoolspan.com  to keep informed 

and a calendar of events of interest to you and your family. Current 

issue will be available in office for review.  Teacher email addresses 

are also on the website for easy contact.  

 

 

 

 

 

Beginning/Ending 

Times 

 

Regular              Minimum 

Kindergarten             Opt. Lunch            Opt.Lunch 

     AM    8:20 – 11:50  11:50-12:25     8:30 – 11:50   11:50-12:10 

Primary          8:30 - 3:00              8:30 - 12:10  
 

Intermediate   8:30 - 3:00              8:30 – 12:10  
 

Junior High    8:30 - 3:00                 8:30 - 12:10 

 



8
th

 Grade Promotion Requirements 
To be eligible to receive an 8

th
 grade diploma, participate in promotion 

exercises and activities, your child must: 

 
 Earn 24 grade points, one (1) grade point for each trimester in math, science, 

social science, and language arts during 7
th

 and 8
th

Grade. One credit is earned 

for each Passing grade of D- or higher or, 30 extra hours of successful 

remediation through before/after school, intersession, or summer school 

programs. 

 During the 8th grade year earn passing scores on the following proficiency tests: 

1) Pass the Trimester 3 Math Proficiency with a 70% or better and receive a 

grade of “C” in Trimester 3 Algebra 1 class;  2) Receive a minimum passing 

score of 2 out of 3 district writing prompts;  3) Attain a minimum Reading 

Lexile score of 1000.  (See 8th grade promotion requirement handout for further 

explanation.) 

 Not be under disciplinary action for severe infractions of the school rules or 

District policy as determined by the principal. 

 Maintain a 1.0 cumulative grade point average in the following subjects during 

8th grade: math, science, social science, language arts, and physical education. 

 Demonstrate consistent effort toward maintaining continuous satisfactory 

behavior and grade point average 

 Receive no more than four “U’s” in citizenship during the year and no more than 

two “U’s” during a reporting period from two or more teachers. 

 Have no more than two absences without parent/guardian knowledge; and have 

no more than one recorded offense, resulting in suspension. 

 

The principal may waive the last three requirements if your child 

demonstrates, to the principal’s satisfaction, that his/her behavior has 

markedly improved.  Students who fail to meet promotion standards 

may be kept from participation in any and all extra curricular activities 

(programs, sports, dances, trips, etc.).  All books must be turned in or 

paid for prior to promotion. 

Students who have not met the academic, citizenship and attendance 

requirements will not participate in promotion activities and will 

participate in summer school.  Following successful completion of the 

summer school program, the student file will be reviewed again to 

determine appropriate placement for the following school year.  

 

 

 

 

                
 

Parent Involvement Opportunities 
 

Woodward school staff appreciates the active parent and community 

involvement at our school.  Please stay in touch with your childôs 

teacher throughout the year for more specific activities.  Our 

administration and Parent/Teacher Club welcomes your participation 

in any of the following activities: 

 Tutorials 

 SHAPE activities 

 Bilingual parent meetings 

 School Site Council 

 GATE activities 

 Science Camp fundraising 

 Student Store  

 School-wide Spell-a-thon and Jog-a-thon 

 National Walk to School Day celebration 

 Book fairs 

 Annual Omelet Breakfast 

 Science Fair 

 Dr. Seuss Birthday activities 

 Carnival 

 Field trips 

 Classroom celebrations and/or performances 

All parents are welcome to attend monthly meetings of the 

Parent/Teacher Club that are held the first Tuesday of the month at 

6:30 p.m. 


